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I. O0mue moJsro:xKeHusa

1.1. Hacrosmee IlonoxeHue pa3paboTaHo HA OCHOBE U BO HCITOJIHEHME YacTH 1
crateu 23, crateu 24 Konctutyiuu Poccuiickoit ®enepainu, ®enepaabHOro
3akoHa oT 27.07.2006 Ne 152-®3 «O nepcoHanbHBIX JaHHBIX)», DenepaapHoro
3akoHa ot 27.07.2006 Ne 149-@3 «O6 unpopmanuu, HGOPMATHTOHHEIX
TEXHOJIOTHAX U O 3aIlUTe HH(QOpMAaINy, ImoioxkeHui rmasel 14 Tpymosoro
xoniexca Poceniickoit @enepanuy «3anyra NepcoOHANbHBIX JaHHBIX PabOTHUKOB»
1 [locranosnenus IlpaBurensctea PO ot 01.11.2012 roga Ne 1119 «O6
YTBEPKIEHUH TpEOOBaHUH K 3alllUTe IEPCOHANBHBIX AHHBIX TIPH UX 06paboTke B
MHQOPMAIIMOHHBIX CUCTEMaX MePCOHANBHBIX JaHHBIXY.

1.2. Iens paszpabotku [lonoxxenus — onpenenenune nopsiaka o6paboTku
IEPCOHANBHBIX JaHHBIX PaOOTHUKOB U 00YYaIONIMXCS IKOJEL; 00ecIIeYeH e
3aIUTHI IPaB ¥ cBOOOJ pabOTHUKOB U 00YYarOIIUXCS IIKOJIBI IPU 06paboTKe uX
IIepCOHANIBHBIX JIAHHBIX, & TAK)KE YCTAHOBJIEHHE OTBETCTBEHHOCTH JOIKHOCTHBIX
JIAL, UMEIOIIHX TOCTYII K IEPCOHANBHBIM JIaHHBIM, 32 HEBBITIOJHEHUE TpeGoBaHui
HOPM, PEryJIHpYIOIKX 06paboTKy U 3alUTy IEPCOHATBHBIX JTAHHEBIX.

1.3. Ilopsanok BBOA B IeWCTBHE U U3MeHeHUs [10I0KeHMS.

1.3.1. Hacrosmee Ilonoxenne BCTynaer B CUILy ¢ MOMEHTA ero
YTBEPXKAECHUSA OUPEKTOPOM ILIKOJBI U JEUCTBYET 6eccpquo J{O 3aMEHBI €T0
HOBBIM IlonoxeHneM.

1.3.2. Bee n3menenus B IlonoxeHre BHOCSTCS IIPUKA30M.

1.4. Pexxum KOH(i)I/II[eHHI/IaJ'IBHOCTI/I IEPCOHAIBHBIX JAHHBIX CHUMAETCA B ClIydasax
UX 00e3IMYMBAHUS ¥ IO HCTEUYEHHUH 75 et CpOKa UX XpaHCHUs, UIIA HPOAJICBACTCA
Ha OCHOBaHHNH 3aKJIOUYCHUSA 3KCHepTHOfI KOMHCCHH IIKOJIBI, €CJIM HHOEC HE
OIIPEnCJICHO 3aKOHOM.




II. OcHOBHbIE NOHSATHSI H COCTAB NIEPCOHATBHBIX JAHHBIX pA0OTHHKOB H
o0yuaromuxcs MIKoJbl.

2.1. Jins neneit Hactosuero ITonoxeHus NCNIOIB3YIOTCS ClAeAYONIe OCHOBHEBIE
IOHATUA:

— [epCcoHaNbHBIE JaHHbIe paboTHHKA — Jr00as nHbopMaIs, OTHOCAIIANACS K
OIIpeNeICHHOMY HJIM OIIPEeNIIeMOMY Ha OCHOBaHUHU TaKOW MHQOpMAIUu
paboTHUKY, B TOM 4HCiIE ero GpaMUIus, UM, OTYECTBO, I'OJ, MECHIl, 1aTa H MECTO
pOXIeHUs, aapec, ceMeliHoe TolloXkeHue, o0pazoBanue, Mpodeccus, J0X0IbI,
Apyras nHpopManus, HeoOxoqumas paboTOIaTeINIo B CBSI3H C TPYIOBBIMU
OTHOHICHUSMU;

- IEpCOHANIbHBIE JaHHbIE 00yUalomuxcs — HHQopMaIus, Heodoxoaumas
00pa30BaTEIbHOMY YUPEXKIEHUIO B CBSA3M C OTHOIIEHUAMHU, BOSHUKAIOIIUMHI
Mexay 00ydaronmMcsl, €ro poJUTeNSIMU (3aKOHHBIMHU [TPEICTABUTEISAMU) U
00pa3oBaTeIBHBIM YUPEKICHHEM.

— 00paboTKa MepCOHANBHAIX NaHHBIX — cOOp, CHCTEMATH3ALMs, HAKOIIJIEHHUE,
XpaHeHue, yTouHeHue (0OOHOBJIeHNE, H3MEHEHHE), HCIIOJIBE30BaHME,
pacnpocTpaHeHHe (B TOM YHKCIie Iepeaaya), 00e3IndnBanue, OJIOKUPOBAHHE,
YHUYTOXKEHUE NEPCOHANBHBIX JAaHHBIX PAOOTHUKOB ITTKOJEL;

— KOHQUICHITHATEHOCTD NTEPCOHANTBHBIX JaHHBIX — 0043aTENEHOE IS
COOMIOIeHHs Ha3HAUeHHOT'0 OTBETCTBEHHOT'O JIULIA, ITOJYYHBIIErO JOCTYII K
IIepCOHANBHBEIM JIJaHHBIM, TpeOOBaHUE He JOMYCKaTh UX PaclpoCTpaHeHus 6e3
COMIaCHsA pabOTHHKA HIJIM HHOTO 3aKOHHOTO OCHOBAHIS;

— pacrpocTpaHeHHe [IePCOHANBHBIX JaHHBIX — JNeHCTBYS, HAPaBJCHHbIE Ha
riepe/iady IepCOHAIBHBIX JAHHBIX pAOOTHUKOB U 00YYAIOIIUXCS OTPEIeIeHHOMY
Kpyry JIl (Tlepenava MepCOHABHBIX JAHHBIX ) WIH Ha O3HAKOMJIEHHE C
TIePCOHANBHBIMU JIAHHBIMY HEOTPAaHMUEHHOTO KpyTa JIHII, B TOM YHCIIe
o0HapoJOBaHHE TIEPCOHANBHBIX JaHHBIX B CPEJICTBAX MacCOBOM HH(pOpPMAIIVH,
pa3MelieHrne B "HOOPMaIMOHHO-TeIEKOMMYHUKAIIMOHHBIX CETAX HIIH
IpeocTaBieHne JOCTya K NEPCOHATBHBIM JaHHBIM PAOOTHHKOB M 00YJIarOIIIXCA
KaKHUM-JIKO0O MHBIM CIIOCOOO0M;

— UCIIOJIB30BAHME NIEPCOHANIBHBIX JaHHBIX — NEHCTBUS (OIlepaun) ¢
[IEPCOHANBHBIMU JaHHBIMH, COBEPIIAEMBIE TIOIDKHOCTHBIM JIULIOM IIKOJIBI B IENIX
IIPUHATUSL PELLIEHUNA WU COBEPILIEHUS UHBIX ASHCTBUHN, TTOPOKAAFOIIIX
IOPUIAYECKUE TIOCIEACTBHUS B OTHOLIEHUH CyObeKTa IEpCOHANIBHBIX TAHHBIX, MO0
HHBIM 00pa30M 3aTparuBaroIlnX UX MpaBa U CBOOOABI MITH TpaBa U CBOOO/IBI
JPYTUX JIAL;




— GJI0KMpOBaHHE NIEPCOHABHBIX JaHHBIX — BPEMEHHOe IpeKpamieHue coopa,
CHUCTEMATH3allU, HAKOIUIEHUS, UCIIONB30BaHUs, PACTIPOCTPAHEHUS TEPCOHANBHAIX
IaHHBIX, B TOM YHUCIE UX MepeIadn;

— YHUYTOXCHHC IICPCOHAJIBHBIX JaHHbBIX — Z[CI‘/JICTBI/IH, B PE3YIIbTAaTC KOTOPHBIX
HEBO3MOXKHO BOCCTAHOBHUTEL COACPKaHNE IEPCOHANIBHBIX JaHHBIX B
HH(l)OpMaHHOHHOﬁ CUCTEME IIEPCOHAIBHBIX NAHHBIX WX B PE3YJIBTATC KOTOPHIX
YHUUTOXAIOTCA MaTCpHaJIbHBIC HOCUTCIIH IIEPCOHAIBHBIX JaHHBIX;

— 00e31MYMBaHye IEPCOHANBHBIX JaHHBIX — JEeUCTBHUSA, B Pe3yJbTaTe KOTOPhIX
HEBO3MOXKHO ONPENEIUTh [IPHHAIIIEXKHOCTD IIEPCOHANBHBIX JaHHBIX KOHKPETHOMY
paboTHHKY WM 00y4aloIeMycs;

— 00LIeI0CTyIHEIE IEPCOHANBHEIE JaHHbBIE — IEPCOHaIbHEIE JaHHbIE, Ha KOTOPEIE
B COOTBETCTBHH C (heiepalbHBIMH 3aKOHAMU HE PaCIPOCTPaHIETCs TpeOoBaHue
cobmoieHHs KOHGHIEHIUATEHOCTH WK K KOTOPBIM TIPEAOCTABIEH JOCTYII
HEOI'PaHUYEHHOI'O KPyTa JIULL C COrJIacus cyObeKTa NEPCOHATBHBIX JaHHBIX.

— HH(OpMaLKs — cBeieHHs (COOOIIeHN S, TaHHbIE) He3aBUCUMO OT (HOPMBI UX
IIpeICTaBICHUS.

— AOKYMCHTHpPOBaHHasA I/IH(l)OpMaI_II/I}I — Ba(l)I/IKCI/IpOBaHHaH Ha MaTCpHUaJIbHOM
HOCHUTEIIE NYTEM NOKYMEHTUPOBAHHUS I/IH(i)OpMaI.[I/ISI C PCKBU3UTAMH,
MMO3BOJIAIOIIUMH ONIPEACIIUTE TAKYIO I/IH(bOpMaI_II/IIO nim e MaTepPIaJIBHBIﬁ
HOCHUTEIIb.

2.2. B cocras nepcoHalbHBIX JaHHBIX PAGOTHUKOB IIKOJIBI BXOIAT JOKYMEHTHI,
COeprKalre NHPOPMALIUIO O MACIIOPTHBIX JAaHHBIX, 00pa30BaHKM, OTHOILIEHNHU K
BOUHCKOM 00513aHHOCTH, CEMEHHOM TIOJIOKEHUH, MECTE KUTEILCTBA, 4 TAKKE O
IpeBI oYX MECTaX UX pabOTHI.

2.3. KoMIIieKkc T0KyMEeHTOB, CONPOBOXAAIOLINH Mpoliecc 0hOopMIIEHHUS TPYIOBEIX
OTHOIIEHU pabOTHUKA B IIIKOJIE IIPH €ro MpreMe, MePeBOJIE U YBOJbHEHHH.

2.3.1. adopmanus, npejcTapiseMas paOOTHUKOM INPH MOCTYIUIEHHH Ha paboTy B
IIKOILy, JOJDKHA UMETh JOKYMEHTAIbHYIO (opMy. IIpy 3aKII0UeHHN TPy OBOrO
JIOTOBOPa B COOTBETCTBUU €O CT. 65 Tpynosoro xoxekca Poccuiickoit @eneparyu
JIHMLIO, IOCTyHAarolee Ha paboTy, IpeIbsIBIAeT paboToAaTeNO:

— IacIOPT WIA UHOU JOKYMEHT, YAOCTOBEPSIIOIINI THIHOCTE;

— TPYAOBYIO KHUXKKY, 3a HCKIIIOYEHUEM CIIy4aeB, KOria TPYyAOBOH JOrOBOP
3aKJIl04YaeTcs BIIEpBEIE WM PAOOTHUK MTOCTyIIaeT Ha paboTy Ha YCIOBHAX
COBMECTHUTENECTBA, THOO TPy 10Bas KHIXKa y pabOTHHKA OTCYTCTBYET B CBSI3H C €€
yTpaTOH WM IO IPYTUM HNPUIHHAM;




— CTPaxoBOC CBUACTEIILCTBO IOCY JapCTBCHHOI'O IIEHCHOHHOI'O CTPaxXoOBaHYA,

— JOKYMEHTBI BOMHCKOI'O y4eTa — [JIsl BOCHHOOOS3aHHBIX U JINII, TTOAJIeXKAIIIX
BOMHCKOMY y4YETY;

— NOKyMeHT 00 006pazoBaHrH, O KBATU(GHUKALMY WIH HAJIHYHUH CIEIHATBHEIX
3HaHUU — IIPU NOCTYIIEHUU Ha paboTy, TpeOYIOMIyIO ClIeNUaIbHBIX 3HAHWM MK
CIeLHaIbHON MOATOTOBKH,

— cBHIEeTeNbCTBO 0 pucBoeHnn MHH (ipu ero Hanugmy y paboTHHKA);
- CTIpaBKY O CYJIUMOCTH.

2.3.2. Ilpu odpopmiieHnn paboTHHKA B HIKONY paOOTHUKOM OT/IENa KaJapoB
3anonssieTcd yHudunuposaHHas dhopma T-2 «JInunas kapTouka paGOTHHKAY», B
KOTOPOH OTpaXkaroTCs ClENYIOLIMe aHKeTHbIE U Ororpaduveckue JaHHbIE
paboTHHKA:

— obmme ceenenus (P.M.0. paboTHHKa, HaTa POKACHHS, MECTO POXKIEHH,
rpakIaHCTBO, 0Opa3oBaHue, podeccus, CTax paboThl, COCTOSHHE B Opake,
HacTIOPTHEIE JaHHBIE );

— CBeJIeHUsI O BOUHCKOM y4YeTe;

— JJaHHBIE O IIpUeMe Ha padoTy;

B nanpHelineM B TMYHYIO KapPTOYKY BHOCSITCS:

— CBEJICHHS O IIEPEBOAAX Ha APyTyo pabory;

— cBeJIeHUs 00 aTTeCTalluH;

— CBEJICHUsI O MOBBIIIICHUH KBATH(DUKALUHT;

— CBeJIeHUs O MPO(eCCHOHATBHOM MEPENOATrOTOBKE;

— CBeZIeHUs 0 Harpaaax (MOOUIPeHnsX ), HOYETHBIX 3BaHUIX;
— CBeJIeHUsI 00 OTIIyCKax;

— CBEJICHHSI O MECTe XUTENhCTBA U KOHTAKTHBIX Tele(oHax.

2.3.3. B oTzene KaapoB LIKOJBI CO3AAIOTCS M XPaHATCS CIAEAYIOLIUE TPYIIITEI
IOKYMEHTOB, COJep>Kalllie JaHHbIe O PAOOTHUKAX B € IMHUYHOM HITM CBOJTHOM
BUE:

2.3.3.1. JlokyMeHTEHI, cofepkailiie NepcoHalibHble JaHHbIE PA0OTHHUKOB
(KOMITIIEKCHI TOKYMEHTOB, COIPOBOXAAIOIIHME TIpoIiece 0hOPMIIEHHUS TPY TOBBIX
OTHOILEHUH IIpU IIpreMe Ha padoTy, IepeBojie, YBOIbLHEHUH; IIPOBEACHUIO
coOeceToBaHUH ¢ KaHAUJATOM Ha JIOJKHOCTD; MOMIMHHUKA 1 KOIIMM NPUKA30B 110
JUYHOMY COCTaBY; JIMYHEIC JIe]a U TPYAOBbIe KHUXKK paOOTHHKOB; Jeia,
cojiepxalye OCHOBaHHUs K IIPUKa3y 10 JUYHOMY COCTaBY; Aela, COMepKaIIre
MaTepUalbl aTTeCTAalUU pabOTHUKOB; CITy>KeOHBIX paccieJOBaHMit; CIIPABOYHO-
MH(POPMallMOHHBIN OaHK JaHHBIX 110 MIEPCOHANY (KAPTOTEKH, Ky pHAIIB);

NOMANTMHHAKH K KOIIMH OTYETHBIX, aHAJIMTUUCCKUX U CIIPABOYHBIX MAaTEPHAIIOB,




nepeaaBaeMbIX pyKOBOJCTBY HIKOJIBI, KOIHMH OTYETOB, HAIIPABIAEMBIX B
roCyIapCTBEHHBIE OPTraHbl CTATUCTUKY, HAJIOTOBBIE MHCIIEKLIAHU, BBILIECTOSAIINE
OpraHbl YIIPaBJICHUS U APYTHE YUPEKIACHHS).

2.4. K mepcoHabHBIM JaHHBIM 00yYaOIIAXCS, TOJTydaeMbIM 00pa30BaTeIbHBIM
yUpeICHHEM M MTOAJIEKAIINM XpaHEHHIO B 00pa30BaTeIbHOM YUPESXKIACHUH B
TIOpAAKE, IPeAYCMOTPEHHOM JIEHCTBYIOIINM 3aKOHOAATEIIECTBOM M HACTOSIIUM
[TonosxeHneM, OTHOCSTCS CISAYIOIIHE CBeICHUS, COAepIKaIlecs B TNYHEIX Jelax
YUAIAXCS:

— IOKYMEHTBHI, YIOCTOBEPIONINE TMYHOCTh 00yJaroIierocs (CBUIETENBCTRBO O
POXTCHUHN WM NAcIiopT);

— OKyMEHTHI O MeCTe IIPOKMBAHMUS;

— IOKyMEHTHI O COCTABE CEMBH;

— MacHOPTHBIE JJAHHBIE POOUTENCH (3aKOHHBIX IIPeACTaBUTeNeH ) 00yJaromerocs;
— DOKYMEHTHI O MOTYUYeHHUH 00pa3oBaHUsl, HEOOXOAUMOTO AJis IOCTYTUICHHS B
COOTBETCTBYIOIIUM Kllacc (JIMYHOE AEJO, CPABKA C IPeIBIAYILEro MecTa yaeOsl 1
T.IL );

— TIOJIAC MEAUIIMHCKOTO CTPaxOBaHUS;

— IOKYMEHTEI O COCTOSTHUH 37I0POBbhS (CBeJeHIS 00 HHBAIUIHOCTH, O HATHYNH
XPOHMYECKUX 3a00JIeBaHUH, METUITTHCKOE 3aKIIOUeHIE 00 OTCYTCTBUH
IIPOTHBOIIOKA3aHMM TS 00y4YeHHs B 00pa30BaTEIbHOM yUPEKICHUH KOHKPETHOTO
BUJA ¥ THIA, 0 BOSMOXXHOCTH U3YUYEHUS IPEAMETOB, IPEICTABIISIOIINX
HOBEITIICHHY KO- OTIACHOCTH IS 37IOPOBBS U T.I1.);

— IOKyMeHTHI, IOATBEPKAAIOIIHE [IpaBa Ha JOIOIHUTENbHBIE TAPaHTHH U
KOMITIEHCAIIMH I10 OTIPEICTICHHBIM OCHOBAHUAM, IIPEeyCMOTPEHHBIM
3aKOHOJATENbCTBOM (POTUTETU-UHBAMIBI, HEITOTHAS CeMbs, peOeHOK-CHpOTa U
T.IL);

— MHBIE JOKYMEHTEHI, COJIepKaIlie IepcoBalIbHbIe JaHHbIe (B TOM YUCIIE CBEJEHHUS,
HEOOXOIUMEIE JIJIs TIPEeIOCTaBICHUs 00yYalolEeMyCsl rapaHTUH U KOMIIEHCalui,
YCTaHOBJEHHBIX ACHCTBYIOIIKUM 3aKOHOAATEIBCTBOM).

ITI. C6op, 06paGoTKa M 3aL{MTA HEPCOHAILHBIX JAHHBIX
3.1. Iopsiaok nmosty4yeHus NepcoOHANbHBIX JaHHBIX.

3.1.1. Bce nepconanpHble JaHHBIE PaOOTHHKA MIKOJBI CIIEAYET [I0JIy4arh Yy HErO
camoro. Ecnu nepcoHanbHble JaHHbIE PA0OTHUKA BO3MOXKHO IIOJIyYUTh TOJIBKO Y
TpeTheil CTOPOHBI, TO pAOOTHHK JOJKEH OBITH YBeZOMIIEH 00 3TOM 3apaHee U OT
HETO JOJDKHO OBITh MOMYyYE€HO MUCEMEHHOe coriacue. JJoJKHOCTHOE JIUI0
paboToaTens HOJHKHO COOOIIUTE paboTHMKY OpraHu3anuu o e,
IpeAroIaraeMbIXx HCTOYHHKAX U CIOCO0ax MOTydYeHUs IEPCOHANBHBIX JaHHBIX, a
TaK)Xe O XapaKTepe MOAJIeKAINX [0JIyYeHHIO IePCOHANBHBIX JaHHbIX U
MOCTIEAICTBUSAX OTKa3a pa0OTHHKA JAaTh MUCEMEHHOE COTJIacHe Ha UX IOJy4YeHUE.




UslpRo RAOOTOMATE R, HEdMEET MpaBa MoiydaTh U 00pabaTbiBaTh IEPCOHANBHEIE
JaHHbIe PaOOTHHKA IIKOJIBI O €r0 PacOBOW, HAMOHAIIBHOW NPUHAJIEKHOCTH,
MOJMTHYECKHX B3TJISAaX, PEITUTHO3HBIX WK GUIOCOPCKUX YOEKIeHUX,
COCTOSTHUH 3IOPOBBS, ”THTUMHOM XU3HU. B cilydasx, HENOCPEACTBEHHO CBI3aHHBIX
C BOIIPOCAaMH TPYIOBBIX OTHOIIEHUH, B COOTBETCTBUU CO CT. 24 KoHcTUTy MU
Poccuiickoit @enepanuu paboToiaTenh BlipaBe M10Jly4aTs U 06pabaTeIBaTh JaHHEIE
0 YaCTHOM XU3HHU pabOTHHKA TOJIBKO C €r0 IUCEMEHHOIO COIIIACHS.

O6paboTka yKa3aHHBIX IEPCOHANBHBIX JAaHHBIX paOOTHHKOB paboToAaTeaeM
BO3MOYKHA TOJIBKO C UX COriacus Jin0o 6e3 uX coriacus B CIEIYIOMUX ClIydasX:

— NEePCOHAIBHLBIC NaHHBIC ABJIAXOTCA O6Hl€I[OCTy1'IHBIMI/I;

— ICPCOHANIBHBIC TAHHBIC OTHOCATCS K COCTOSHUIO 3J0POBbSA pa6OTHI/IKa H UX
o6pa60TKa HCO6XOZ[I/IMa JJ11 3alUThI €ro X1U3Hu, 3/I0POBb U1K UHBIX XKHU3HEHHO
BaXXHbIX KHTCPECOB 0o JKHN3HHK, 3J0POBbs UJIN MHBIX XXU3HCHHO BaKHBIX
HUHTEPECOB APYTIUX JIUI] K MTOJIYYEHUE COTIaCus pa6OTHI/IKa HCBO3MOIKHO,

— 110 TpeOOBaHMIO MOTHOMOYHBIX FOCYIapCTBEHHBIX OPraHOB B CIIy4asx,
IIpeIyCMOTPEHHBIX (PeepaTbHbIM 3aKOHOM.

3.1.3. PaGoTozarens BIipaBe 00pabaTHIBATh IICPCOHANIBHEIC NaHHBIC PAaOOTHUKOB
TOJIBKO C UX IIMCBMEHHOTO COTTIACHSI.

3.1.4. ITuceMenHOe cornacue paboTHHKa Ha 00paboTKy CBOUX MEPCOHAIBHBIX
TaHHBIX JOJDKHO BKIIOYATH B ce0s:

— (aMHIIHIO, UMS, OTIECTBO, aApec CyOBEeKTa IEPCOHANBHBIX JaHHBIX, HOMED
OCHOBHOTO JJOKYMEHT2, YIOCTOBEPSIOIIETO €ro JIMYHOCTD, CBEIEHHUS O JaTe
BBIIaYH YKa3aHHOTO JOKYMEHTA U BBIIABIIEM €r0 OpraHe;

— Ie’ab 00paboTKH NEPCOHANBHBIX JaHHBIX;

— [epeyveHb MePCOHATBHBIX IaHHBIX, Ha 00padOTKy KOTOPBIX HAaeTCs COrlacke
CyObeKTa epcoOHaNBHBIX JAHHBIX;

— CPOK, B TCHCHHUEC KOTOPOT'O IleﬁCTByeT corjiacue, a TakxKe IIopsAa0K €ro OT3bIBA.

dopmMa 3asIBICHUS O COTacuy paboTHHKA Ha 06paboTKy MepCOHANBHBIX JaHHBIX
cM. B mpuiioxxeHun 1 k Hacrosmemy [lonoxenuto.

3.1.5. Cornacue paboTHUKa U O0yUYAOIIErocst He TpeOyeTCs B CIeAyIOIUX
Clly4asx:

1) o6paboTKa nmepcoHaNnbHBIX JaHHBIX OCYIIECTBIsETCS Ha OCHOBaHUU TpynoBoro
Kojekca PO wim nHOTO (efepanibHOIo 3aK0Ha, yCTaHABIUBAIOIIETO €¢ IIeNb,




yCIIOBHSA IIOTy4eHHA IEPCOHANBHBIX JAHHBIX U KPYT CyOBEKTOB, TIEPCOHANILHBIE
JIaHHbIe KOTOPHIX TTOANIeXAT 00paboTKe, a TAaKIKe ONPEAEIIAIOIIErO TOJHOMOYHS
paboTonarens;

2) o6paboTka nepcoHanbHBIX JAHHBIX OCYIIECTBIISIETCS B HENSX UCIIOIHEHHUS
TPYZOBOTO TOTOBOPA;

3) 06pa60TKa NEPCOHAJIBHBIX JaHHBIX OCYIICCTBIIACTCIA JJISI CTATUCTHYCCKUX UIIH
HHBIX HAYYHBIX ueneu IIpH yCJIOBHH 0053aTeIbHOI0 00e3INYNBAHUS
IIEPCOHAIBHEBIX JaHHBIX]

4) 006paboTKa epCOHANbHBIX JaHHBIX HEOOX0IUMa TS 3AILUTHI JKU3HH, 310POBbS
WM MHBIX )KHU3HEHHO Ba)KHBIX HHTEPECOB PaOOTHHKA, €CIIH IIOJIyYeHHE ero
corIJlacusi HEBO3MOKHO;

3.2. Ilopsimox 06paboTKH, epeadu U XpaHEeHUS IEPCOHANBHBIX JTaHHEIX.

3.2.1. PabOTHHK MIKOJBI PEeIOCTaBIsAeT PAOOTHUKY OT/IENa KaJPOB IIKOJIBI
JOCTOBEpHBIE CBeAieHUs 0 cebe. PaboTHUK oTaena KapoB MIKOIbI IPOBEPIET
JOCTOBEPHOCTh CBEICHHM, CBEPsIsl IaHHEIe, IPEAOCTaBIIeHHbIE PaOOTHHKOM, C
UMEIOIIAMUCS y pa0OTHUKA JOKYMEHTaMH.

3.2.2. B cootBercTBHH o cT. 86, 1. 14 TK P® B niensax obecrneueHus npas u
cBOOOJ UeTIOBEKA M rpak[laHHHa TUPEKTOp Kokl (PaboTomareis) u ero
npeacTaBuTeny npu 006paboTke MepCOHANBHBIX JIAHHBIX PAOOTHHUKA JTOJDKHBI
co0rofaTh cleytouye odue TpeGoBaHus:

3.2.2.1. O6paboTKa nepCcOHANBHBIX JAHHBIX MOXKET OCYIIECTBIATLCS
UCKJIIOYUTENBHO B LETsIX obecneueH st CoOM0IeH IS 3aKOHOB U HHBIX
HOpPMAaTHUBHBIX IIPABOBBIX aKTOB, COACUCTBUS PAOOTHUKAM B TPYAOYCTPOHCTBE,
00y4YeHNH U IPOJBIKEHUM T10 CITyX0e, obecriedeHus THYHON O0e3011acHOCTH
PabOTHUKOB, KOHTPOJIS KOJIMYECTBA U KadecTBa BBIITOJIHAEMOU pabOTh U
o0ecIeueHus! COXPaHHOCTH UMYIIECTBa.

3.2.2.2. Ilpu omnpefeneHrn 00beMa U COIEPKAHUS, 00pabaTEIBaEMBIX
IIepCOHANBHBIX NaHHEIX PaboTomarens JomKeH pyKOBOCTBOBATHCS
Koncturynueit Poccuiickoit @enepanu, TpynoBeiM kojiekcom Poccuiickoit
®enepanmy ¥ MHBIMU (heliepanbHBIMI 3aKOHAMH.

3.2.2.3. Ilpu npuHATUY pellieHnH, 3aTparuBalOIIUX HHTEPECH paboTHHKA,
PabGoronarens He UMeeT IIpaBa OCHOBBIBATHCS HA MEPCOHANBHBIX JAHHBIX
paboTHMKA, TOJy4YEeHHBIX UCKIIOYUTENBHO B PE3YJIbTaTe X aBTOMATH3UPOBAHHOM
00pabOTKH WU 3NEKTPOHHOTO TOTYUCHYIS.

3.2.2.4. Bo Bcex cnyuasix 0TKa3 pabOTHUKA OT CBOUX IIPaB Ha COXpaHEHUE U
3aIIUTy TaWHBI HECHCTBATEIEH.




3.3. Bce nepcoHanbHbIe TaHHBIE HECOBEPIIEHHOIETHETO 00YYAIOMIEr0Cs B
BO3pacTe 10 14 ser (MajoneTHero) NpeAoCTaBISIFOTCS €ro POAUTENIMHI
(3aKOHHBIMU NpeCcTaBUTEISIMU). ECIIH TIepcoHaNbHbIe JaHHBIE 00YYaroIEerocs
BO3MOXXHO [TOJIyYUTh TOJIBKO Y TPEThE CTOPOHBI, TO POIUTEIH (3aKOHHBIE
IpeACTaBUTEIH ) 00YyYalOLIerocs A0KHBI OBITH YBeOMIIEHBI 00 3TOM 3apanee. Ot
HUX JOJDKHO OBITh MONYyYEHO MUCHMEHHOE COTIacHe Ha IOJIydeHHE ePCOHATBHBIX
JAHHBIX OT TpeThel cTopoHbl. PomuTeny (3aKoHHBIE TPECTABUTENH )
o0y4Jaronierocs: A0JKHbI ObITh IPOMHGOPMHPOBAHEI O LIEJAX, IPE/ITONIaracMbIX
MCTOYHHUKAX U criocobax MOMyueHus IePCOHANIbHBIX JAHHBIX, 4 TAKXKe 0 XapaKTepe
NOJIIeXAIKX HONYUEHHUIO IEPCOHANBHBIX JaHHBIX U TIOCIEICTBUSIX OTKA3a JIaTh
MIMCEMEHHOE COTrJlacke Ha UX MOoJy4YeHue.

[lepconanbHbIe aHHBIE HECOBEPIICHHONETHETO 00YYaroIIerocs B BO3pacTe
cTapie 14 et npefocTaBusoTCs caMUM 00yJaroIuMCs ¢ TUCHEMEHHOTO COTJIacHs
CBOMX 3aKOHHBIX IIpeICTaBUTeNIeH — poauTesnell, yChIHOBUTE IEH WM MOMEYNTEIS.
Ecnu nepcoHanbHble [aHHBIE 00yYal0IIerocss BO3MOKHO MOJyYHTh TOJIBKO Y
TpeTheil CTOPOHBL, TO 00yuarouiics, JomKeH OBITh YBeIOMIICH 00 3TOM 3apaHee.
Ot Hero u ero poauTeseil (3aKOHHBIX IIpeCTaBUTeleH) JODKHO OBITh IMOy4YeHO
MUCBMEHHOE COIJIache Ha MONyUYeHHE MEPCOHANBHBIX JJAHHBIX OT TPeThei
cTopoHbl. OOyUaroIMica U eT0 POJUTENHU (3aKOHHBIC IIPEeJACTABUTENN) JOJDKHE]
OBITh TPOUH(DOPMHUPOBAHEI O LENIX, MIPeAnoIaraéMblX HCTOYHUKAX U Crocobax
MOJTy4eHHs TIEPCOHATBHBIX JaHHBIX, a TAKXKE O XapaKTepe MOJIeKaliux
MOJTyH4EeHHIO IIEPCOHATIBHBIX TAHHBIX ¥ MOCIECTBUSAX OTKa3a 1aTh MUCbMEHHOE
COIJIaCHE Ha UX IOJIy4YeHUeE.

3.3.1. Ilpu Bepenuun KypHaNOB (KIaCCHBIE XKy pPHAIEI, XXy pPHAIIbI PETHCTPALINH,
KypHaJbl TIOCEUICHH U JIp.), COIepKAIUX NIEPCOHATIbHBIE TaHHbIE CyOBEKTOB,
ClIelyeT YUUTHIBATh, BO-NIEPBbIX, YTO HEOOXOAUMOCTh UX BEEHHUS MPEXYCMOTpPEHA
(denepalbHBEIMH 3aKOHAMH | JIOKaIbHBIMH akTaMu OV, cofepxaliuMu CBEIEHUS O
1enu o6paboTKU NEPCOHANBHEBIX JJAHHBIX, OCYIIECTBIAEMON 0€3 HCIOJIb30BaHHMS
CpelICTB aBTOMAaTU3aI1H, CIIoco0ax (puKCcauu U cocTaBe HHMOpMAINH,
3anpaiInBaeMol y cyOBeKTOB MEPCOHANBHBIX JaHHBIX, IEpeYHe JUIl (IOUMEHHO
WIH IO IOJDKHOCTAM ), UMEIOIINX JOCTYH K MaTepHaIbHBIM HOCUTENSIM U
OTBETCTBEHHBIX 32 BEJIEHUE U COXPAaHHOCTH XYPHAJIOB, CpoKax 00paboTku
IIEpCOHANBHBIX JAHHEIX, U, BO-BTOPBIX, YTO KOMUPOBaHHE coAepxkaIlehcs B HIUX
HH(pOpMAaLINM He JIOITyCKaeTCs.

3.4. 3amuTa nnepcoHaNbHbIX TaHHbIX.

3.4.1. be3onacHOCTh IEPCOHANIBHBIX JaHHBIX IPU UX 00paboTKe B
WHGOPMaMOHHON cUcTeMe 00eCIIeudBaeTCs C MIOMOIIBIO CUCTEMBI 3aIUTEI
IAHHBIX, HEUTPAIU3YOLIEH aKTyalbHbIE YIPO3bl, ONpeie/IEHHEIE B COOTBETCTBHIM C
yacTeio 5 ctatbd 19 @.3. «O nepcoranbHBIX JaHHBIX». CHCTEMA 3aIUThL
[IePCOHAIBHBIX JAaHHBIX BKIIOYAET B ce0s OpraHU3aIlOHHBIE K TEXHIYECKHE
MEpBI, OIIPEAEIEHHBIE ¢ YI4ETOM aKTyallbHBIX yTpo3 6e3omacuoctu 11,




IV. Ilepenaua u xpaHeHHe NepPCOHAIbLHBIX JAHHbIX.

4.1. Ilpu nepegade nepcoHAIBHBIX JaHHBIX paboTHHKa PaboTomarens moinkeH
cobronarh ciieayroe TpeOoBaHuS:

4.1.1. He coobuiaTs nepcoHagbHble JaHHbBIe paOOTHUKA TpeThel CTOpoHe Oe3
MUCBMEHHOTO coriacusl paboTHUKA, 3a UCKITIOUEHUEM CITydaeB, KOTaa 3TO
HEOO0XOIMUMO B LEeJISIX NPEeayTPEKACHIS YTPO3bl )XH3HU U 3I0POBbIO pabOTHHKA, &
TaK)Ke B CIIy4asiX, yCTAHOBIEHHBIX (peJiepaibHBIM 3aKOHOM.

4.1.2. IlpenynpeuTs Jull, OIYYUBIINX IEPCOHANBHBIE TaHHBIC pabOTHHKA, O
TOM, YTO 3TU JaHHBIE MOIYT OBITh MCIIONb30BAHEI JUIIE B LEJSX, IJIs1 KOTOPBIX OHU
COOOIIEHB!, U TPeOOBaTh OT ATUX JUI] TOITBEPKACHHUA TOTO, YTO 3TO NPABHUIIO
cobnroneHo. Jluna, mony4uBIIe TepCOHATBHEIC TaHHbIE PAOOTHHKA, 00S3aHb]
cobnroaaTh pexuM ceKpeTHOCTH (KoHuaeHuuansaocth). Jannoe Ilonoxenue He
pacnpocTpassercs Ha OOMEH IepCOHANBHBIMU JaHHBIMUA PA0OOTHHUKOB B MOPSJIKE,
YCTaHOBJIIEHHOM (peiepalibHBIMK 3aKOHAMH.

4.1.3. OcymecTBITh Ilepeiady IEPCOHANBHBIX JaHHBIX PaOOTHHKOB B Mpeaenax
LIKOJIBI B COOTBETCTBUHU ¢ HactosuM [lonoxeHneM.

4.1.4. Pa3pernaTs 1OCTYII K IEPCOHANBHBIM JaHHBIM PaOOTHHKOB TOJIBKO
CIELUAJIBHO YIIOJIHOMOYEHHBIM JINLAM, TIPH 3TOM YKa3aHHBIE JIUIa JODKHEI MMETh
IIPaBO IOJIyYaTh TOJIBKO T€ NIEPCOHAJIBHBIE JaHHbIE Pa0OTHHKA, KOTOPhIE
HEOOXOAMMBI /IS BHIIOIHEHUSI KOHKPETHON (hYHKIIHH.

4.1.5. He 3anpammBaTbh AHQOPMALUIO O COCTOSTHUY 3/I0pPOBbs pabOTHHKA, 34
UCKITIOUEHHEM TeX CBeJIeHUH, KOTOPhIe OTHOCATCS K BOMPOCY O BO3MOMXHOCTH
BBITIOJIHEHUS PaOOTHUKOM TPYI0OBOU (DY HKITHH.

4.1.6. IlepenaBaTh niepcOHaNbHBIE JaHHBIE PAOOTHUKA MPEICTABUTENIM
pabOTHHUKOB B MOPSJIKE, yCTaHOBIEHHOM TpynoBhIM KojiekcoM Poccuiickoit
®enepaniuy, ¥ OrpaHUINBATE 3Ty HH(OOPMAIIHIO TOTBKO TEMH ITEPCOHATBHBIMU
JaHHBIMHM paOOTHHKA, KOTOpPBIE HEOOXO MBI [l BEINIOJTHEHUS YKa3aHHBIMU
NpeICTABUTENSIMU UX GOYHKIIHH.

4.2. XpaHeHUe U UCIIONb30BaHNe NEPCOHATBHBIX JaHHBIX PAOOTHHUKOB:

4.2.1. IlepcoHanbsHble JaHHBIE paOOTHUKOB 00pabaThIBAIOTCS U XPAHATCS B OTAEIIC
KaZpoB.

4.2.2. IlepcoHanpHble JaHHBIE PAOOTHUKOB MOTYT OBITH MTOJIYYEeHBI, IPOXOUTh
JanpHeHIyo o0paboTKy U IepeaBaThcs Ha XpaHeHHe KaK Ha OyMAaKHEIX
HOCHTEJISIX, TaK U B DJIEKTPOHHOM BHJE — JIOKaIbHOW KOMIIBIOTEPHOH ceTH U
KOMIIBIOTEpHOM Nporpamme «1C: 3apmnaTta U Kagpei».




4.3. 1Ipu nony4eHun NepcoOHAIbHBIX JaHHBIX He OT pabOTHUKA (33 UCKITIOUEHHEM
CIydaeB, €CIH MepCOHANbHBIE TaHHbIE

OBLIN MpeIoCTaBIeHBI PAOOTONATEIIO HA OCHOBAHUH (DeepaibHOro 3aKOHA WK
€CIIH IIEpCOHANIbHEIE TaHHBIE SBIIOTCS OOLIEAOCTYTHBIMHI ) paboTOAaTENE [0
Haudajia 00pabOoTKH TaKUX IEPCOHANBHBIX JAHHBIX 00s3aH IIPEJOCTABUTE
pabOTHHKY CJIeIYIOIIYI0 HHPOPMALIHIO:

— HanMeHoBaHue ((haMUITUs, UMs1, OTUECTBO);
— Lienb 00pabOTKH MEPCOHANBHBIX JJAHHBIX U €€ IPaBOBOE OCHOBAHME;
— IpeIoIaraeMble II0Jb30BaTeNN TEPCOHATBHBIX JaHHbIX,

— YCTaHOBJICHHBIC HACTOAIIIUM q)ellepaHBHI)IM 3aKOHOM IIpaBa C}’6’beKTa
NCPCOHAIIBHLIX TaHHBIX.

4.4. O6pa3oBatellbHOE YUpEKASHHE BIIPaBe OCYIIECTBIIATE cOop, Iepenayy,
YHWYTOXEHHE, XPaHEHHE, UCII0JIb30BaHUE HH(POpMaIiK 00 00yYaIoIIXCcs TOIBKO
¢ UX MUCBMEHHOTO COracus (coriacust poauTeneii (3aKOHHBIX NpeCTaBUTENEH )
MaJIOJIETHETO HECOBEPILUEHHOJIETHETO 00yYaroImerocs ) Wik Ha OCHOBAHHH
CylIeGHOTO pelIeHUsI.

4.5. IlepconanbHble JaHHbIE O0YYAONIETOCs HAXOAATCS B €ro JUIHOM Jelle,
KOTOpO€ 3all0JIHAETCS I10CIie U3JaHUs IIpUKa3a O ero 3a4MCICHHS B
obpazoBarensHOe yupexaeHus. Jlnunsle gena o6ydaouuxcs B andaBUTHOM
nopsiaxe GopMHUPYIOTCS B IallKaxX KIacCoB, KOTOPHIE XPaHATCS B CIIELHATIBHO
000pyAOBaHHBIX IMKadaXx.

V. JdocTyn K nepcoHaNbHBIM JAHHBIM CY0ObEKTOB IHKOJIbI,
5.1. IlpaBo goctyna K nepcoHaJbHBIM AaHHBIM UMEIOT:
— JIAPEKTOP LIKOJIBI,
— COTPYIHUKH OyXTaJITepHH;

- KJIACCHBIE€ PYKOBOJHUTENH (TONBKO K IEPCOHANBHBIM JAHHBIM 00yYaromuXcs
CBOETO KJacca);

5.2. PabotHuk Opranuzaiiu UMeeT MpaBo:

5.2.1. Ilomy4aTs JOCTYI K CBOMM I€PCOHATBHBIM JAHHBIM M 03HAKOMIIEHHUE C
HUMH, BKIIIOYasl IpaBo Ha Oe3B03Me3IHOe MTOyUeH e KO M ir000if 3anucy,
coJiepakallieli ITepCoHallbHbIE JaHHble paOOTHHKA.




5.2.2. TpeboBaTs oT PabGoTonarenst yTOYHEHHS, UCKIIOUCHUS WU UCTIPABIEHUS
HETOJIHBIX, HEBEPHBIX, YCTAaPEBIINX, HEIOCTOBEPHBIX, HE3AKOHHO MOy YEHHBIX
WIH HE SBISOIIUX HeoOxoauMbIMU Jutst PaboTonarens mepcoOHATbHBIX JaHHBIX.

5.2.3. Ilonyuats ot PaboTonarens

— CBEJICHHUS O JUIaxX, KOTOPbIe UMEIOT JOCTYII K TIEPCOHAIBHBIM JIAaHHBIM HIIH
KOTOPBIM MOXET OBITh IPEAOCTaBIIEH TaKOH TOCTYII;

— nepedeHb 00padaThIBaEMBIX IEPCOHANBHBIX JaHHBIX U HCTOYHHUK WX MOJTyUEHNUS;
— CpOKH 00pa0OTKM NEepCOHANBHBIX TaHHBIX, B TOM YHCIE CPOKU MX XPaHEHHUS;

— CBEJCHMS O TOM, KaKue IOpUINIeCKHe MOCIEICTBUS IJis CyObeKTa
NepCOHANbHBIX JaHHBIX MOKET ITOBJIeYh 32 co00i 00paboTKa ero nmepcoHalbHbLIX
JIaHHEBIX.

5.2.3. Tpebosars u3Belenus Paboronarenem Beex JIUL, KOTOPHIM paHee ObUIM
COOOIIEHBI HEBEPHBIE WIIM HEMOMHBIC IIepCOHANIbHBIE JaHHbIE, 000 BCEX
IIPOU3BEACHHBIX B HUX UCKIIFOUSHUSX, UCTIPABICHHUSIX MIIA JOIOIHEHUSX.

O6>xanoBaTh B yIOTHOMOYEHHBII OpraH Io 3allUTe MPaB CyOBEKTOB
IIEPCOHANILHBIX JaHHBIX UIH B CyAeOHOM MOPSAIKE HeIPaBOMEPHEBIE AeHCTBUA HIIN
oe3nelicTeus PaboTomarens npu 006paboTKe U 3alllUTE €0 IIEPCOHANLHBIX JaHHBIX.

5.3. KonupoBaTk U [e1aTh BBIIUCKU IEPCOHANBHBIX JJAHHBIX pabOTHUKA
pa3pelIaeTcs HCKIIOUNTENBHO B CIIy>KeOHBIX LEeNIX ¢ TUCEMEHHOIO pa3peleHus
IpEKTOpa.

5.4. Ilepenaua undopmalu TpeTbel CTOPOHE BO3MOKHA TOJIBLKO IIPH ITHCHEMEHHOM
COTJIaCHH pabOTHHUKOB

VI. OTBETCTBEHHOCTH 3a HapyIleHUe HOPM, PETYIHPYIOIIHX 00paboTKy M 3alUTy
TIEPCOHATBHBIX TAHHBIX

6.1. PAOOTHUKYM WIKOJIBI, BAHOBHBIE B HAPYIIEHHH HOPM, PErYIHPYOIIHX
noiny4eHue, o0paboTKy U 3aIUTy NEPCOHAIBHBIX TaHHBIX PAOOTHHUKA U
o0y4arIuxcs, HeCyT JUCHUIUTHHAPHYIO aIMUHUCTPATUBHYIO, MPaXkIaHCKO-
IIPABOBYIO WIIA YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUH C (e/iepaTbHBIMU
3aKOHaMHU.

6.2. JlupeKkTop IIKOJBI 32 HapyIIeHUe HOPM, PeryIHpYOIIUX OTyYeHH e,
00paboTKy U 3aIUTy MEPCOHANBHBIX JaHHBIX paOOTHHKA, HECET
aIMAHUCTPATUBHYIO OTBETCTBEHHOCTH coryiacHo cT. 5.27 u 5.39 Konekca 06
aIMUHHUCTPATUBHBIX [IpaBOHapyeHusax Poccuiickoit ®enepanun.
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